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1. Manage Designation:

*+Click on Manage Designation.
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Designation Master

Manage Designation

Designation Menu Rights

Dashboard Designation Tree View
Branch User Rights

Service Center User Rights
COMPANY MANAGE BRANCH REQUEST
Training Menu
Profile Create Branch Add Balance Reguest Communication
Create Employee
Add Promater View/Update Branch Online Reqguest Motes

View/Manage Employee

Wiew Promoter IP Wise Enable/Disable Complaint/ Help Request Manage Calendar

Doner Add Fund Salary Master ‘reate ¢ Feedback / Appreciation Manage Events

Director Add Loan Employee Attendance Daily 8 Center Manage Holidays

EOD/ECD Create Monthly Attendance Add Service Center User n Request To Branch

Change Passw Create Salary View Service Center User Share Transfer Request
Lock Setiing Make Payment Salary

Wiew Login Details
View Monthly Attendance View Share
Unencumbered De

View Paid Salary I Application/Request

Get SMS BALANCH



‘*Here you can Edit your Employee Designation Name.
¢ Click on Edit button and you can enter your employee Designation Name.
¢ Finally, Click on Update button.
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Manage Employee Designation
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2. Designation Menu Rights:

+Click on Designation Menu Rights.
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Dashboard

COMPANY

Profile

Add Promoter
View Promoter
Donor Add Fund
Director Add Loan
EQD/BOD
Change P:

Lock Setting

View Login Details

Unencumbered De

Designation Master

Manage Designation

Designation Menu Rights

Designation Tree View
Branch User Rights
Service Center User Rights
Training Menu

Create Employes
View/Manage Employee
Salary Master

Employee Attendance Daily
Create Monthly Attendance
Create Salary

Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable
Create Service Center
View Service Center
Add Service Center User

Wiew Service Center User

REQUEST
Add Balance Request
Online Request
Complaint/ Help Request

Feedback / Appreciation
Report

gn Request To Branch
Share Transfer Request
Diebit Request Service
Center
View Share
Application/Request

Communication
Motes

Manage Calendar
Manage Events

Manage Holidays




¢ Here you can Assign your Employee designation rights.
¢ First, you have to select your needed designation and click
on Assign button.
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Designation Menu Assign Rights
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Here Select your needed Designation type.



3. Branch User Rights:

¢ Click on Branch User Rights.
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ﬁ- BANKING MASTER

Dashhoard

COMPANY

Profile

Add Promoter
View Promoter
Donor Add Fund
Director Add Loan

EOD/BOD

Lock Setiing
View Login Details
Unencumbered De

Get SMS BALANCH

Designation Master
Manage Designation
Designation Menu Rights

Designation Tree View

Branch User Rights

Service Center User Rights
Training Menu

Create Employee
View/Manage Employes
Salary Master

Employee Attendance Daily
Create Monthly Attendance
Create Salary

Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE BRANCH

Create Branch
View/Update Branch

IP Wize Enable/Disable
Create Service Center
View Service Center
Add Service Center User

View Service Center User

REQUEST
Add Balance Request
Online Request
Complaint/ Help Request

Feedback / Appreciation
Report

ign Request To Branch
Share Transfer Request
Dehit Request Service
Center
View Share
Application/Request

Communication
Notes

Manage Calendar
Manage Events

IManage Holidays




** Here you can assign your particular Branch Employee Designation Rights.
¢ Finally Clickon Assign button.
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4. Create

Emplovee:

¢ Click on Create Employee.
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Dashboard

COMPANY

Profile

Add Promoter
View Promoter
Donor Add Fund
Director Add Loan

ECD/BOD

Lock Setiing
View Login Details
Unencumbered De|

Get SMS BALANC

Designation Master
Manage Designation
Designation Menu Rights
Designation Tree View
Branch User Rights
Service Center User Rights
Training Menu
ViewManage Employee
Salary Master

Employee Attendance Daily
Create Monthly Attendance
Create Salary

Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable
Create Service Center
View Service Center
Add Service Center User

View Service Center User

REQUEST

Add Balance Request Communication
Online Request Notes
Complaint / Help Request Manage Calendar

Fesdback / Appreciation
Report

Manage Events

Manage Holidays
Assign Request To Branch

Share Transfer Request
Debit Request Service
Center

View Share
Application/Request




¢ Here you can create your Employee.
¢ Enter your Employee Details and Login Details .
¢ Finally, click on Create button.

Create Employee

Select Designation « Select Designation
Brand Mame = Select Branch
State = Seled sizte

Contact Mame =

Dale oi Dirlh ™

Elood Group Sclect Blood Group

Mobile Mo =

Address

Login Details

User Name=




5.View/Manage Emplovyee :

¢ Click on View/Manage Employee.
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Dashboard

COMPANY

Profile

Add Promoter
View Promoter
Donor Add Fund
Director Add Loan
EOD/BOD
Change Pa:

Lock Setling

Wiew Login Details

Unencumbered De

Designation Master
Manage Designation
Designation Menu Rights
Designation Tree View
Branch User Rights
Service Center User Righis
Training Menu

Create Employes
View/Manage Employee
Salary Master

Employee Attendance Daily
Create Monthly Attendance
Create Salary

Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE BRANCH
Create Branch
WView/Update Branch
IP Wise Enable/Disable
Create Service Center
Wiew Service Center
Add Service Center User

View Service Center User

REQUEST
Add Balance Reguest
Online Request
Complaint / Help Request

Feedback / Appreciation
Report

Assign Request To Branch
Share Transfer Reguest

Debit Requ

View Share
Application/Request

Communication
Notes

Manage Calendar
Manage Events

Manage Holidays




** Here you can view your employee details, joining letter, ....
“ You can change employee designation also.

View/Update BranchUser
Selact Branch: Al Select Designation:  Select Designation

Search BasedOn: | --Select Search Field— Enter Search Content- | Enter Search Text

Total 59 Employees Found..! Active Employees 59, Inactive Employees 0

Actve Status: | All

Sl | Branch View/Add - ini Upload | Active

No | Name Lt Desnation User Limits etter Documents ‘ Status j Cliange

Change Designation

shivaraj! 9916164255 ' Fleld Officer m m m Aclive

Print Vertical Change Designation
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1. Salary Master:

¢ Click on Salary Mastezr.
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Designation Master
Manage Designation
Designation Menu Rights

Dashboard Designation Tree View
Branch User Rights

Service Center User Rights
COMPANY MANAGE BRANCH REQUEST

Training Menu
Profile Create Branch Add Balance Request Communication

Create Employee ) ]
Add Promoter View(Update Branch Online Request Notes

View Promoter phad LD IS L Gs |P Wise Enable/Disable Complaint / Help Request IManage Calendar

Donor Add Fund [l Sala1y Master Create Service Center Feedback / Appreciation Manage Events

Director Add Loan | Employee Attendance Daily View Service Center Report Manage Holidays

EOD/BOD Create Monthly Attendance Add Service Center User an Request To Branch

Change Password | Greate Salary View Service Center User Share Transfer Request

Lock Setting Make Payment Salary
View Login Details
View Monthly Attendance
Unencumbered Dej Al i
View Paid Salary Application/Request
Get SMS BALANCE




¢ Here you have to Update your Employee SB Account Details and Salary
setup also.
¢ Finally Click on Submit button.

Salary Master

Employee Salary
Enter Employee Mo+ I:I Employee Name: I:I

Select Branch: | Select Branch v Select Designation: | Select Designation  w

Employee Account Detail
SB Account No: I:I
Bank Account No: I:I Bank Account Name: I:I

Bank Branch: Bank IFSC Code:

Mo Of Days:

HRA: %EH:I Insurance:
TA: %EH:I Other Deduction:
A %EH:I Net Payble:
N




8. Employee Attendance Details:

¢ Click on Employee Attendance Daily.

@

BANKING MASTER

Dashboard

COMPANY

Profile

Add Promoter
View Promoter
Doner Add Fund
Director Add Loan

EOD/BOD

Lock Setling
View Login Details

Unencumbered De

Get SMS BALANCE

HR MODULE LOAN

Designation Master
Manage Designation
Designation Menu Rights
Designation Tree View
Branch User Rights
Service Center User Rights
Training Menu

Create Employee
View/Manage Employee

Salary Master

Employee Attendance Daily

Create Monthly Attendance
Create Salary

Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE AGENT

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable
Create Service Cenfer
View Service Center
Add Service Center User

View Service Center User

ACCOUNTING CARDS

REQUEST

Add Balance Request
Online Request
Complaint / Help Request

Feedback / Appreciation
Report

gn Request To Eranch
Share Transfer Reguest

Debit Request ¢

Member Request Enguiry

PAYMENT GETWAY

REPORTS

Communication
Notes

Manage Calendar
Manage Events

Manage Holidays

MODIFICA




¢ Here you can enter Employee’s Daily Attendance.
% Select Attendance date and Click on employee attendance radio button.
¢ Finally click on Update Attendance button.

Employee Daily Attendance

Select Branch Al Employes No | CGFLB1 or Employes Name:l:l

Select Attendance Date: 20/02/2024 ﬁ

Update Attendance

Aftendance - P- Present | A-Absent| H- Half Day | L-Leave

Employee No. Employee Name

CGFLB1 gffg




9. Create Monthly Attendance:

G

¢ Click on Create Monthly Attendance.

BANKING MASTER

Dashboard

COMPANY

Profile

Add Promoter
View Promoter
Donor Add Fund
Director Add Loan
EQOD/ECD

Change P

Lock Setting

View Login Details
Unencumbered Dg

Get SMS BALANCH

HR MODULE LOAN

Designation Master
Manage Designation
Designation Menu Rights
Designation Tree View
Branch User Rights
Service Center User Rights
Training Menu

Create Employes
View/Manage Employee
Salary Master

Employee Attendance Daily

Create Monthly Attendance

Create Salary
Make Payment Salary
View Monthly Attendance

View Paid Salary

MANAGE AGENT

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable
Create Service Cenfer
View Service Center
Add Service Center User

View Service Center User

ACCOUNTING CARDS

Online Request
Complaint / Help Request

Feedback / Appreciation
Report

gn Request To Branch
Share Transfer Reguest

Debit Reguest Service
Center

View
Application/Request

Member Reguest Enguiry

Pending Upload Document

For Approval

PAYMENT GETWAY

REPORTS

Communication
Notes

Manage Calendar
Manage Events

Manage Holidays
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¢ Here search employee with particular Payable Salary Month.
¢ Click on that check box and Click on Calculate Month Attendance.
¢ It will calculate the Monthly attendance of Employee.
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HR >> Employee Attendance Report

Employee Attendance Report
Select Branch: Al Enter Employee No : | CGFLB27
SelectYear: 2023

SelectMonth: | February

Calculate Monthly Attendence Attendance - P- Present | A-Absent| H- Half Day | L-Leave

Sl | Emp

No | No Name | Present | Absent | Half | Leave | |§ 1/2|3/4|5|/6|7(8/9|10|11|12 13|14 15|16 |17 |18 |19 |20 |21 |22 23|24 |25|26|27|2

1 | CGFLB27 GOURI 14




BANKING MASTER

Dashboard

10. Create Salary:

¢ Click on Create Salary.
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Designation Master
Manage Designation
Designation Menu Rights
Designation Tres View
Branch User Rights

Service Center User Rights
COMPANY
Training Menu
Profile
Create Employes
Add Promoter

View Promoter ViewiManage Employee

Donor Add Fund IR

Director Add Loan Employee Attendance Daily

ECDIBOD Create Monthly Attendance

Create Salary

Lock Setting Malke Payment Salary

2w Login Details
View Monthly Altendance
Unencumbered De|
View Paid Salary
Get SMS BALANCH
Salary Summary Report

GOLD LOAN MANAGE AGENT

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable

Create Service Centar

View Service Center User

ACCOUNTING CARDS

REQUEST
Add Balance Request
Online Request
Complaint / Help Request

Feedback / Appreciation

Report
gn Reqguest To Branch

Share Transfer Request

Debit Reques

Center

Wiew Share

Application/Request

Member Reguest Enguiry

PAYMENT GETWAY
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Communication
Notes

Manage Calendar
Manage Events

Manage Holidays
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¢ Here you can check your employee salary and enable the check box .
¢ Finally, Click on Calculate Salary button.

HR >> Create Employee Salary

Employee Create Salary

Select Branch: | All Enter Employee No: | CGFLE14
SelectYear 2024

SelectMonth:  January

Calculate Salary

Total No Of Employee Salary :1

Sl | Emp
B no | No

January-
[ 1 | CGFLB14 | karthic 2I1{]DI]DD 3.4b2 00 m
2024

Gross Actual fot Net Sal bonus Incentive | 0.1. Advance | Ins. Otherded | Basic HRA

Name | Designation | Months sal P —




11. Make Payment Salary:

¢ Click on Make Payment Salary.
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Dashboard

Designation Master
Manage Designation
Designation Menu Rights
Designation Tree View
Branch User Rights

Service Center User Rights
COMPANY
Training Menu
Profile
Create Employee
Add Promoter

View Promoter ViewManage Employee

Denor Add Fund ERET AR

Director &Add Loan Employee Attendance Daily

EOD/BOD Create Monthly Attendance

Change Pas Create Salary

Lock Setiing
View Login Details
View Monthly Aftendance
Unencumbered Dey
View Paid Salary
Get SMS BALANCH
Salary Summary Report

MANAGE BRANCH
Create Branch
View/Update Branch
IP Wise Enable/Disable
Create Service Center
View Service Center
Add Service Center User

View Service Center User

Make Fayment Salary

REQUEST
Add Balance Request
Online Request
Complaint / Help Request

Feedback / Appreciation

n Reguest To Branch

Share Transfer Request

View Share
Application/Request

Member Request Enguiry

Communication
MNotes

Manage Calendar
Manage Evenis

Manage Holidays




¢ Search that particular employee with month.
¢ Click on Payment button.

HR = View Employee Salary

View Employee Salary

Select Branch: Al Enter Employes No: | CGFLB1
SelectYear. 2024

Select Month: | January

Salary for January-2024 : 1
|
Toatal Salary for January-2024 : 754.00

Make
Payment

January-
2024

If you search without entering Employee No you will get all Employees list.
If you want particular Employee means you have to search Employee No.
If you want to pay all Employee salary at a time You have to
click on Bulk SB Transfer.

Name | Designation | Months Days | bonus Incentive | 0.L Advance |Ins. Otherded | Net Sal




+» Here First select your Payment Mode (like Cash, Transfer).
¢ Click on Pay Salary button.
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HR Pay Salary

Pay Salary

PAY SALARY FOR THE MONTH OF JANUARY 2024
Employee ID: | CGFLB1 Employee Name - | gffg
Month : | January Year: |2024

Decignation - | Field Officer MNet Salary © | 754.00

Payment Mode: | Cash Payment Date : | 26/11/2022

' Pay Salary |

»If you select Transfer or Cheque then you have to enter the Bank and
Accounting details



THANK
YOU!




MLM Software
Gold Loan Software
Chit fund Software

NBFC Finance Software
Nidhi Banking Software

Co - Operative Banking Software
Micro & Merchant Finance Software




