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1. Manage  Designation:

Click on Manage Designation.



Here you can Edit your Employee Designation Name.

Click on Edit button and you can enter your employee Designation Name.

 Finally, Click on Update button.



2. Designation  Menu  Rights:

Click on Designation Menu Rights.



 Here you can Assign your Employee designation rights.

 First, you have to select your needed designation and click 

on Assign button.

 Select Designation : Here Select your needed Designation type.



3.  Branch  User  Rights :

 Click on Branch  User  Rights.



 Here you can assign your particular Branch  Employee Designation  Rights.

 Finally  Click on  Assign button.



4.  Create Employee:

 Click on Create Employee.



 Here you can create your Employee.

 Enter your Employee Details and Login Details .

 Finally, click on Create button.



5. View/Manage  Employee :

 Click on View/Manage Employee.



 Here you can view your employee details, joining letter, ….

You can change employee designation also. 



7. Salary  Master:

 Click on Salary Master.



 Here you have to Update your Employee SB Account Details and Salary

setup also. 

 Finally Click on Submit button.



8. Employee Attendance Details:

 Click on Employee Attendance Daily. 



 Here you can enter Employee’s Daily Attendance.

 Select  Attendance date and Click on employee attendance radio button.

 Finally click on Update Attendance button. 



9. Create Monthly Attendance:

 Click on Create Monthly Attendance. 



 Here search employee with particular Payable Salary Month. 

 Click on that check box and Click on Calculate Month  Attendance.

 It will calculate the Monthly attendance of  Employee.



10. Create Salary: 

 Click on Create Salary.



 Here you can check your employee salary and enable the check box .

 Finally, Click on Calculate Salary button.  



11. Make Payment Salary:

 Click on Make Payment  Salary.



 Search that particular employee with month.

Click on Payment button.

Note : If you search without entering Employee No you will get all Employees list.

If you want particular Employee means you have to search Employee No.

Bulk SB Transfer : If you want to pay all Employee salary at a time You have to

click on Bulk SB Transfer.   



 Here First select your Payment Mode (like Cash, Transfer).

 Click on Pay Salary button.

If you select Transfer or Cheque then you have to enter the Bank and 

Accounting details  



Thank            
You!
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